Optimizing Zoom settings for musical  meet-ups
Green highlights show navigation from one screen to the next
Red highlights show required settings

FOR PC Users (Desktops and laptops – probably valid for Apple Macs as well)

1A   To change the settings when not in a meeting
Open Zoom application and from the home screen click on the ‘settings’ Icon in the top left corner
[image: C:\Users\oldti\AppData\Local\Microsoft\Windows\INetCache\Content.Word\Zoom Audio settings screen 03.jpg]
From the settings screen click on Audio
[image: C:\Users\oldti\AppData\Local\Microsoft\Windows\INetCache\Content.Word\Zoom Audio settings screen 04.jpg]

1B  - To change the settings  when already  in a meeting
Click on the ‘  ˄  ’ symbol next to the microphone symbol at the bottom left of the page.
[image: ]
Then click on the ‘audio settings’ prompt at the bottom of the pop-up list which appeared

2 - On the Audio screen make sure the “Automatically adjust volume” indicator box  is unticked , then click on the ‘advanced’ button. 
(note that if you have previously used zoom the volume level is probably already set at an optimal level – but if people complain in a meeting that you can’t be heard, or are too loud, it can be manually adjusted from now on)  
[image: C:\Users\oldti\AppData\Local\Microsoft\Windows\INetCache\Content.Word\Zoom Audio settings screen 02_LI.JPG]

3   Make sure the settings  are all as shown in this screen shot below.
[image: C:\Users\oldti\AppData\Local\Microsoft\Windows\INetCache\Content.Word\Zoom Audio settings screen 01_LI.JPG]

4   Close the settings screen by clicking on the  ‘  x  ‘  at the top left-hand corner
Your settings will have been saved automatically.

5    Once in the meeting
Make sure that the Blue Box at the top left of your screen says ‘ Turn off original sound’

(This means that ‘original sound’ is switched on.)

If it says ‘Turn On original Sound’ then click on it to toggle it to the on state.


If you are using a mobile phone, 
Your options are few - and cannot be changed (as far as I know) while in a meeting.  Open Zoom, and touch on the settings symbol at the top left.

Touch on the > symbol labelled 'meeting'
make sure that 'Use Original Sound' is on.

I don't recommend taking advantage of 'Safe Driving Mode'  - at least not if you are playing your instrument as an accompaniment while you sing and drive !!!!   
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@ When closed, minimize window to the notification area instead of the task bar

() se dual monitors

() Enter full screen automatically when starting or joining a meeting
@ Automatically copy invitation URL once the meeting starts.

@ Ask me to confirm when | leave a meeting

() Show my connected time

() Remind me 5 minutes before my upcoming meetings

) stop my video and audio when my display is off or screen saver begins.
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Automatically adjust volume

() Use separate audio device to play ringtone simuftaneously

@ Automatically join audio by computer when joining a meeting

() Mute my microphone when joining a meeting

() Enable Stereo sound

() Press and hold SPACE key to temporarily unmute yourself

() sync buttons on headset
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